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Position being interviewed for:  		
Hiring Team: (administrator required, district recommends a team of at least 3)

__	Linda Gardner			    	 	
	

Interview Questions have been reviewed by Patty Heminover
Person setting up Interviews:  	Linda Gardner	
First Interview Dates:  		(See Below)			
CONFERENCE ROOM SCHEDULED: :      yes    ڤ    Date ______________  

Candidates being interviewed:  					Date & Time
 	

Second Interview Date:      yes    ڤ    Date ______________  no  X
Persons Responsible for reference checks:  	Linda Gardner		

Administration checklist:
    X     Recommendation submitted to Patty Heminover prior to making offer.
   N/A  Interviewed candidates that were not hired have been contacted.
    X     Return all resumes/applications to  Linda King at District Office.
     X    Administrator has verified candidate is properly licensed for the position.
     X    New employee’s application file sent to Human Resources and appointment made to meet with Human Resources to fill out paperwork.  Date:  ___________
            
Date:  _________________________  Administrators Signature:  ____________________________
 (
Office use only
Date received:  ________________________     Board Approval Date _________________________
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